
 

 
Business Contact Report 

 
 

confidential 
 

Part. company/         :.............................................................. 
Represent. Mr/Ms   : ............................................................. 
from country   : ............................................................. 
date    : ............................... ……………………   Report No:.............. 
 

• Please use a separate form for each TRADE contact; 
• Attach the contact's business card or complete the identity; 
• Send a pdf-copy to us after the ITB participation. Use the original form for your own follow up and 

evaluation. 

 
Business  Contact 
Name of Contact : ........................................................ 
From Company : ........................................................ 
P.O. Box/ Address : ........................................................ 
Postal Code/ City : ........................................................ 
Country  : ........................................................ (or attach business card) 
Phone   : ........................................................ 
Fax   : ........................................................ 
E-mail   : ........................................................ 
 
Contact is established as :  tour operator  travel agent  other: ..................... 
     journalist  carrier  teacher/student 

 
Contact was    new   already existing 
 
Discussion was    orientating  on specific topics: ............................ 
Comments by participant      : ...................................................................................... 
 
      ...................................................................................... 

Appointments or agreements made 
 
By participant   
 to send additional information on: (subject) ......................... ......................................... 
 to send special rates or tariffs 
 to prepare a special offer or land arrangement 
 concluded business agreement with the above contact 
 other, please specify: .......................................................    .......................................... 
 
 
By business contact    
 will comment on proposals before: (date) .....................................................................  
 will send special request or specifications: (specify) ....... .............................................. 
 concluded business agreement with participant   
 other, please specify: ...................................................................................................... 
 
Notes 
 


